How to Add a Future Absence —
in the Mobile App GYMNASTICS

Before you start: make sure you are logged in and your child is linked to your account. Submit expected absences
at least 1 hour before class.

Tap Account

From the bottom menu, tap Account.

Students

Tap on a Student to View their Information, Enrollments, and more
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Select your child's profile

Under Students, tap your child's profile or name.

Students

_Tan an a Student to View their Information, Enrollments, and more

Child

Add Student

Payments

$0.00 $0.00
Outstanding Credit
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Last Payment $0.00
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° Open Future Absences

On the Student Actions screen, tap Future Absences.

< Student Actions

Child Name
Edit Student Details

A2, Enrollments >
@ Attendance >
@ Makeups >
® Future Absences >
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Choose By Date
Tap By Date to create an absence for a specific class date.

< Child's Future Absences

How do you want to create a future absence?

By Enroliment

Future Absences
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No Future Absences Set
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Choose single-day or multi-day absence

For a normal one-day class absence, tap No. If the absence covers more than one day, tap
Yes and follow the date-range prompts.

& Child's Future Absences

Will this absence span multiple days?
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Open the date picker

Tap Pick a Date to choose the day your child will be away.

< Child's Future Absences

Will this absence span multiple days?

- H D

When will this take place?

o Expected absences must be submitted at least 1
hour in advance to be marked excused.

E,/ All Day

Leave an optional comment

Account
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Select the absence date

Use the calendar to select the correct date.

TRIDENT

GYMNASTICS

< Date Picker
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Add an optional comment

Leave All Day ticked for a standard class absence. Add a short comment if needed, such as
sick, appointment or holiday.

< Child's Future Absences

Will this absence span multiple days?

) G

When will this take place?

o Expected absences must be submitted at least 1
hour in advance to be marked excused.

6 Jun 2026

@ All Day

Leave an optional comment
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Submit the absence
After checking the details, tap Submit.

= Child's Future Absences

Will this absence span multiple days?

) I

When will this take place?

0 Expected absences must be submitted at least 1
hour in advance to be marked excused.

6 Jun 2026

8 All Day

Leave an optional comment
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Check the confirmation

A confirmation message should appear. The absence will then show in the Future Absences
list.

’ Expected absence created.

How do you want to create a future absence?

By Date
By Enrollment

Future Absences

Sat, 6 Jun 2026

Date Sat, 6Jun 2026
Excused Yes
Status Approved
Comment sick
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